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Mapcon Lite Quick Tour 
 

* Follow along with Mapcon Lite running on your computer* 
 
Welcome to the world of MAPCON Lite. This tour will guide you through the basics of 
creating Repair and PM Work Orders. Use the MAPCON Lite Manual and Help to get a 
more in-depth look at the system. 
 
After installing the Mapcon Lite software, you can access the program by clicking the 
Start button, then Programs, then MapconLite, and finally MapconLite again.  The 
following screen will appear:  
 

 
 
Getting started with Mapcon Lite is relatively easy. We will show you how to: 
 
♦ Enter Equipment Records.  
♦ Enter Preventative Maintenance Procedures.  
♦ Attach the PM Procedures to a piece of Equipment. 
♦ Schedule PM Work Orders.  
♦ Create PM Work Orders for a selected date range. 
♦ Create Repair Work Orders. 
♦ Print Work Orders 



Record Navigation is uniform throughout the system. On any data entry screen you will 
see this bar. 
 

 
 
This navigation bar (in the upper right hand corner) allows you to scroll back and forth 
between records. The plus sign allows you to insert a new record and the minus sign 
deletes a record. When entering data, the green check mark allows you to save the record 
and the red X cancels the insertion. 
 
Creating Equipment Records  
 

Click on the Plant  Icon. A list of Menu selections will appear. 
 
Click on Equipment Data Entry. The following screen will appear: 
 

 
 
Insert a New Record by clicking on  in the Navigation Bar.  



 
Enter the Equipment ID in the red required field.  You can enter any other information 
that you wish. 
 

Exit the screen by clicking  at the top of the screen. 
 
Your equipment is now entered. There are many additional fields and pages (notebook 
tabs) on this screen that hold more detailed information about the equipment. Your 
Equipment records can be as general or as customized as want.  
 
Creating Preventive Maintenance Procedures 
 

Click on the Plant  Icon. A list of Menu selections will appear. 
 
Click on PM Procedure Data Entry.  The following screen will appear: 



 
 
Insert a New Record by clicking on  in the Navigation Bar.  
 

 
 
Enter a PM Procedure ID in the red required field. 
 
Click on the Zoom Button in the middle of the window to enter the steps for the PM 
Procedure.  The following text box will appear, this is an example of text that you might 
enter for the PM Procedure. 



 
 
Click on the OK Button on the Zoom Window when you are finished typing. 
 

Click on the Where Used Tab  to select the Equipment that will 
use this PM Procedure.  The following screen will appear: 
 

 



Enter or look up the Equipment ID that will be assigned to this PM.  Multiple Equipment 
IDs can be assigned to the same PM Procedure.  You can also assign Locations using this 
screen. 
 
Also, you can click on the Inventory Tab to designate the Inventory needed to complete 
the PM Work Order.  The Labor Tab can be used to assign Job Steps to the PM 
Procedure. 

Exit the screen by clicking  at the top of the screen. 
 
Scheduling PM Work Orders 
 
Scheduling PM Work Orders consists of the following steps: 
 
♦ Check Equipment or Location. 
♦ Enter or look up the Equipment or Location ID. 
♦ Enter or look up the PM Procedure ID. 
♦ Select the PM Type (Interval, 52 Week, Calendar or Gauge). 
♦ Click on the Insert Button and set up the scheduling information. 



Click on the Plant  Icon.  A list of Menu selections will appear. 
 
Click on PM Scheduling.  The following screen will appear: 
 

 
 
Check Equipment. 
 
Interval PM Work Orders 
 
Enter or look up “TEST EQUIPMENT” in the Equipment ID field. 
 
Enter or look up “GREASE-FILTERS” in the PM ID field. 
 
Click on the Interval Button in the PM Type box. 
 
Click on the Insert Button.  The following screen will appear: 



 
   
Use the Interval Lookup and select “Monthly”. 
 
Enter “2” in the Multiplier field. 
 
Use the Day of Week Lookup and select “MON”. 
 
The Date Last Due field will automatically be set to 2 weeks prior to current date so that 
it becomes due immediately.  This can be changed, if desired. 
 
Post (Save) the Record by clicking  on the Navigator Bar. 
 
The system will now generate PM Worker Orders on Monday of the first month of a two- 
month cycle  
 
52 Week PM Work Orders 
 
Enter or look up “TEST EQUIPMENT” in the Equipment ID field. 
 
Enter or look up “CALIBRATE” in the PM ID field. 
 
Click on the 52 Week Button in the PM Type box. 
 
Click on the Insert Button.  The following screen will appear: 



 
 
The dates in the blue box are for Mondays of a 52 week cycle.  Click on 1/5/2004, 
4/5/2004,7/5/2004 and 10/4/2004 to create PM Work Orders on the first Monday of each 
quarter.  
 
Post (Save) the Record by clicking  on the Navigator Bar. 
 
Calendar PM Work Orders 
 
Enter or look up “TEST EQUIPMENT” in the Equipment ID field. 
 
Enter or look up “FACTORY REFURB” in the PM ID field. 
 
Click on the Calendar Button in the PM Type box. 
 
Click on the Insert Button.  The following screen will appear: 



 
 
Use the Month Lookup and select December. 
 
Double click on December 24th. 
 
You have now scheduled a PM Work Order to be created on December 24th of every 
year, 
 
Post (Save) the Record by clicking  on the Navigator Bar. 
 
Gauge PM Work Orders 
 
Enter or look up “TEST EQUIPMENT” in the Equipment ID field. 
 
Enter or look up “CALIBRATE” in the PM ID field. 
 
Click on the Gauge Button in the PM Type box. 
 
Click on the Insert Button.  The following screen will appear: 



 
 
Enter “1000” in the Upper Limit field. 
 
The system will now create a PM Work Order if the Particles per Million of contaminate 
flowing through the filters is higher than 1000. 
 
Post (Save) the Record by clicking  on the Navigator Bar. 
 
Generating PM Work Orders 
 

Click on the Plant  Icon.  A list of Menu selections will appear. 
 
Click on PM Work Order Generation.  The following screen will appear: 



 
 
Click on Create all PM Work Orders that will be due within a specific date range. The 
following screen will appear. 
 

 
 
Enter an End Date of “1/4/2004”.  Or use the Look Up to select a date.  
 

Click on the Process Button. 
 
A message will appear telling you how many Work Orders have been generated. 
 
Click on the OK Button. 

Exit the screen by clicking on  at the top of the screen. 



You have now successfully entered an Equipment Record, created a Preventive 
Maintenance Procedure, Scheduled PM Work Orders’s for that Equipment, and 
Generated PM Work Orders.  You can now print your Work Orders and dispatch them,  
upload them to a PDA (PersonalDigitalAssistant), or Email them to a remote facility.  
 
PM and Repair Work Orders 
 

Click on the Work Orders  Icon.  A list of Menu selections will appear. 
 
Click on Work Order Data Entry.  The following screen will appear: 
 

 
 
The Work Order Screen is the same for Repair Work Orders & PM Work Orders. The 
Type Field in the upper right hand corner will indicate the Work Order Type. 
 
PM Generated Work Orders will have a Type based on how they were scheduled. 
Scheduling types are Intrvl (Time Interval), Meter, 52 Week, Calndr (Calendar), and 
Gauge.  When a PM Work Order is generated by PM Work Order Generation, data is 
automatically entered in accordance with the data supplied by the PM Procedure. You 
can add information to the PM Work Order or you can print it without modification. 
 
Insert a New Record by clicking on  in the Navigation Bar.  Work Order Numbers are 
automatically assigned by the system. 



The Priority  defaults to “1” and can be changed. 
 
Click on the Zoom Button by the Problem Description.  The following screen will be 
displayed: 
 

 
 
Enter the Problem Description and other instructions and click on the OK Button to save 
the Problem Description. 
 
You can create Work Orders for Equipment, Locations, or Charge Codes. The default is 
Equipment and can be changed.  The Costing Module must be purchased to use Charge 
Codes.  Accept the Default.  
 

 
 
Enter or look up “TEST EQUIPMENT” in the Equipment ID field. 
 
You have now entered the fields that are necessary to create a Work Order. All other 
fields and pages (notebook tabs) allow for other information that you may want to add to 
the Work Order. 
 
Post (Save) the Record by clicking  on the Navigator Bar. 



Exit the screen by clicking on  at the top of the screen. 
 
Once you have created your PM and Repair Work Orders you then have two options.  
 
♦ Dispatching - You can dispatch Work Orders to a selected Employee and print the 

dispatched Work Orders from the Dispatching Screen.  You can also create a Work 
Order file that can be emailed to a remote location.  It can then be viewed and printed 
at the remote location.  Dispatching is not required.  

 
♦ Printing - Your second option is to use the standard Work Order Print program.  It 

has several options. 

Click on the Work Orders  Icon.  A list of Menu selections will appear. 
 
Click on Print Work Orders.  The following screen will appear: 
 

 
 
As you can see, you have several options.  Accept the defaults and click on the Print 
Button.  You will be prompted to print to printer or screen. Select Print to Screen. 
 

Exit the screen by clicking on  at the top of the screen. 



Closing Work Orders 

Click on the Work Orders  Icon.  A list of Menu selections will appear. 
 
Click on Work Order Close.  The following screen will appear: 
 

 
 
Enter or look up the Completion Date (Upper right hand corner). 
 
You will get a message stating that you have not posted time and asking if you wish to 
continue.  Click on the OK Button. You will get another message telling you that the 
Work Order has been closed.  Click on the OK Button. 
 

Exit the screen by clicking on  at the top of the screen. 
 
Note - You can enter labor or parts used for the Work Order before closing it. 
 
 

This concludes your Quick Tour of Mapcon Lite. 
 

Please contact MTI support at 1-800-922-4336 if you have any questions or need 
further assistance.  


